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INTRODUCTION 

Fabrixon (Private) Limited is dedicated to upholding its legal and ethical responsibilities in 

delivering exceptional mechanical engineering design services. 

 

All team members of Fabrixon (Private) Limited, irrespective of their role or position, are 

required to comply with all applicable legal and ethical standards. This includes employees, 

consultants, contractors and any personnel engagements with the company ("team members"). 

 

It is imperative that our team members commit to acting with honesty and fairness towards all 

individuals. Consequently, any breach of these responsibilities may result in disciplinary 

measures, which may include immediate termination. 

 

Fabrixon (Private) Limited holds each team member accountable for ensuring adherence to this 

mandate. Should a team member become aware of any legal or ethical violations, or instances 

of unfair or improper treatment within the company, they are obligated to report such incidents 

to the Human Resources Department without delay for investigation. This procedure allows us 

to address potential violations and implement corrective actions as necessary. By imposing this 

duty on all team members to uphold our ethical and legal standards, we can sustain our 

esteemed reputation within the engineering community. 

 

Team members are encouraged to report any concerns regarding this policy without fear of 

retaliation. Confidential reports can be submitted to the Human Resources Department, and 

Fabrixon (Private) Limited will maintain the confidentiality of such reports to the extent that it 

does not interfere with our legal obligations. Furthermore, team members who wish to remain 

anonymous can report their concerns without disclosing their identity. 
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STANDARD OF PERSONAL AND PROFESSIONAL 

CONDUCT 
Fabrixon (Private) Limited requires that all business be conducted with the highest legal and ethical 

standards. This policy sets forth basic principles and guidelines for team members to conduct business 

and personal affairs as representatives of Fabrixon (Private) Limited. The following standards are 

expected of all team members, regardless of their position: 

 

TEAM MEMBER STANDARDS 

Ensure that all actions and behaviors promote a favorable image of the company, its management, and 

its officers, whether on the company's premises or representing Fabrixon (Private) Limited externally. 

Avoid potential conflicts of interest and personal gain or any appearance of a conflict or impropriety. 

Promote the integrity, reputation, administration, and operations of all company affairs and avoid any 

conduct that could cause embarrassment or disrepute to the company, whether on or off duty. 

 

WORK-LIFE BALANCE AND WELL-BEING 

Fabrixon (Private) Limited is committed to fostering a healthy work-life balance for all team members. 

We recognize that well-being is essential for productivity, creativity, and job satisfaction in the 

demanding field of mechanical engineering design. 

Fabrixon (Private) Limited establishes clear working hours to ensure that team members have a 

predictable and manageable workload. Standard working hours are defined as Monday to Friday, 9 AM 

to 6 PM in the client's timezone, with flexibility to accommodate different time zones where necessary. 

Team members are encouraged to communicate any personal constraints that may affect their work 

hours. Managers will provide reasonable flexibility to address these needs without compromising 

project deliverables and design quality. 

 

SUPPORT AND DEVELOPMENT 

Fabrixon (Private) Limited is dedicated to the growth and development of all our team members in the 

field of mechanical engineering design. We provide a supportive environment that fosters learning, skill 

development, and career advancement. Junior team members are paired with experienced engineers and 

designers who provide guidance, support, and knowledge sharing in CAD systems, engineering 

principles, and industry best practices. 

Regular training sessions and workshops are organized to enhance the skills and competencies of team 

members. Topics include advanced CAD techniques, engineering simulations, industry certifications 

(CE, ISO, UL), new software technologies, and emerging trends in mechanical design. Continuous 

feedback and regular performance evaluations are conducted to help team members understand their 

strengths and areas for improvement, supporting their professional growth and integration into the 

company.  
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STANDARDS OF CONDUCT 

Like all organizations, Fabrixon (Private) Limited has established minimum standards of conduct to 

promote efficiency, productivity, and cooperation among team members. For clarity, here are some 

examples of impermissible conduct that may lead to disciplinary action, including immediate 

termination or legal action. While not exhaustive, sensible judgment should be used: 

• Committing acts of dishonesty, including falsification or omission of forms, records, 

engineering documents, or reports.  

• Disclosing trade secrets, proprietary CAD designs, engineering solutions, or confidential 

information about Fabrixon (Private) Limited, its team members, or its clients.  

• Working for a competitor in the CAD design or mechanical engineering field or establishing a 

competing business.  

• Engaging in altercations or any type of harassment, whether verbal, non-verbal, or physical. 

This includes threatening or actual violence against co-workers, visitors, or anyone on 

company's premises or in contact with team members during their duties.  

• Insubordination, including improper conduct toward a manager or refusal to perform assigned 

design tasks.  

• Theft, abuse, destruction, waste, or unauthorized use/possession of Fabrixon (Private) Limited 

property, facilities, equipment, CAD software licenses, or materials.  

• Possessing or bringing firearms or other dangerous weapons onto Fabrixon (Private) Limited 

property.  

• Unauthorized possession, use, or sale of illegal substances on Fabrixon (Private) Limited 

property and/or events or reporting for work under the influence of illegal substances.  

• Violating safety or health regulations or engaging in conduct that creates a safety or health 

hazard.  

• Excessive absenteeism or tardiness.  

• Misconduct of any kind that adversely affects Fabrixon (Private) Limited's operations, 

reputation, or work environment.  

• Unsatisfactory performance that does not meet the established engineering and design 

standards and expectations of the role.  

• Unauthorized use or disclosure of any intellectual property, including CAD files, engineering 

designs, proprietary methodologies, software, code, or any other proprietary materials.  

• Engaging in fraudulent activities, such as embezzlement or financial misconduct.  

• Abuse of company communication systems, including email, internet, and phone, for personal 

gain or inappropriate purposes.  

• Failing to adhere to company policies, procedures, or guidelines as outlined in the employee 

handbook or communicated by management.  

• Unauthorized absence from work without valid reason or proper notification.  

• Misuse of company time, including excessive personal activities during work hours.  

• Breaching the terms of any non-disclosure, non-compete, or non-solicitation of employee, 

contractor and clients’ agreements of Fabrixon (Private) Limited.  

• Failing to report conflicts of interest or engaging in activities that present a conflict of interest 

without disclosure and approval.  

• Engaging in any behaviour that undermines team cohesion, morale, or the overall work 

environment.  

• Providing false or misleading information during the hiring process or in any other official 

capacity.  

• Compromising the quality or accuracy of engineering designs, CAD models, or technical 

documentation.  

• Violating industry standards, certification requirements, or safety protocols in design work. 
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ACCEPTANCE OF GIFTS 

Team members are prohibited from receiving personal gifts or any benefits from customers, suppliers, 

or industry partners without first consulting with management. 

 

EMPLOYMENT AT-WILL 

It should be remembered that employment is at the mutual consent of the team member and the 

company. Accordingly, either the team member or the company can terminate the employment 

relationship at will, at any time, with or without cause or advance notice. 

 

LATENESS OR ABSENTEEISM 

Every team member is expected to report for work on time daily, except in cases of illness or 

approved leave. Absenteeism or tardiness disrupts project scheduling and imposes additional burdens 

on fellow team members who may need to cover the design work. 

Advance notice of absence must be given to the immediate superior. In unforeseen circumstances, the 

team member should notify their superior as early as possible. 

Disciplinary action will be taken against team members who take unauthorized leave. The Company 

reserves the right to terminate the contract of service if a team member is absent without prior 

approval and a valid reason for two consecutive days. 

 

TRADE SECRETS AND CONFIDENTIALITY 

Fabrixon (Private) Limited expects the undivided loyalty of all team members, including management 

and non-management staff. Team members must avoid any conduct that would create an actual or 

potential conflict of interest or the appearance of such a conflict. 

The protection of confidential, sensitive, and proprietary information is critical to Fabrixon (Private) 

Limited, its workforce, and its clients. This includes CAD designs, engineering solutions, client 

specifications, manufacturing processes, and proprietary methodologies. All team members must take 

steps to safeguard such information and must not use any confidential, sensitive, or proprietary 

information of Fabrixon (Private) Limited in an unauthorized manner or in a way that is detrimental to 

the company's interests. 
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CONFLICTS OF INTEREST 

COMPANY REPUTATION AND RELATIONSHIPS 

Fabrixon (Private) Limited engages in various activities to promote the interests of our clients across 

diverse industries including aerospace, manufacturing, and industrial machinery. These activities occur 

in multiple locations globally and often involve partnerships and agreements with other entities. 

It is crucial to understand that Fabrixon (Private) Limited's reputation and relationships with external 

organizations, industry partners, clients, and team members are of the highest importance. These 

relationships often result from long-term associations and significant investments of Fabrixon (Private) 

Limited's resources, energy, and efforts in delivering exceptional mechanical engineering design 

services. 

 

PROTECTION OF FINANCIAL INTERESTS 

Fabrixon (Private) Limited has a vested interest in all its business ventures and must maintain policies 

to protect its financial interests, as well as the team members who depend on the company's success for 

continued employment. Team members at all levels are required to comply with this conflict of interest 

policy. 

The policy acknowledges that employers have the right to expect undivided loyalty from their team 

members during their employment. Consequently, the company requires the following commitments 

from all team members, subject to applicable laws. 

 

EMPLOYEE RESPONSIBILITIES 

Every team member of Fabrixon (Private) Limited has a legal and ethical duty to promote the company's 

best interests. 

No team member may engage in activities that conflict with Fabrixon (Private) Limited's best interests 

or that disrupt or impair the company's relationships with any client or prospective client, or any external 

entity with which Fabrixon (Private) Limited has or plans to establish a business relationship. 

 

INTERFERENCE WITH COMPANY RELATIONSHIPS 

Team members must agree that, both during and after their employment with Fabrixon (Private) 

Limited, they will not interfere with or impair any relationship between Fabrixon (Private) Limited and 

any employee, consultant, representative, or any external organization with which the company has or 

plans to establish a business relationship or program. 
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CONFIDENTIAL INFORMATION AND TRADE SECRETS 

The protection of confidential information and trade secrets is essential to the security of Fabrixon 

(Private) Limited, its clients, and its team members' future security. This includes proprietary CAD 

designs, engineering methodologies, client specifications, manufacturing processes, and technical 

innovations. To ensure the safeguarding of such information, team members are prohibited from 

disclosing any trade secrets or confidential information. 

Team members who have access to sensitive or proprietary information regarding Fabrixon (Private) 

Limited, its clients, or its engineering projects may be required to execute a Confidentiality Agreement 

as a condition of their employment. Any team member who improperly discloses sensitive information 

or trade secrets will be subject to disciplinary action, which may include termination, regardless of 

whether they have signed a Confidentiality Agreement. 

 

OUTSIDE ACTIVITIES 

Fabrixon (Private) Limited mandates the full commitment of all full-time team members to the 

company's projects and interests. Full-time team members are strictly prohibited from engaging in any 

outside activities or accepting external employment in mechanical engineering design, CAD services, 

or related fields that may interfere with their capacity to devote their full efforts to Fabrixon (Private) 

Limited. Additionally, team members must avoid any external engagements that could create a conflict 

of interest or the appearance of such a conflict. 

Team members who have any questions regarding this policy or the potential impact of outside 

employment must consult with the Human Resources Department prior to accepting any external 

position or engaging in outside activities. Failure to adhere to this policy may result in disciplinary 

action. 

 



 

V1.0 Private and Confidential                                                                                                        Page | 8  
 

ADDRESSING CONFLICTS OF INTEREST 

Fabrixon (Private) Limited reserves the right to identify and address other relationships not explicitly 

mentioned in this policy that may constitute actual or potential conflicts of interest. 

Should Fabrixon (Private) Limited, at its sole discretion, determine that a relationship between a team 

member and a non-employee, or an external organization or individual, presents a conflict of interest, 

it may take appropriate measures to mitigate or eliminate the conflict. Such measures may include, but 

are not limited to, transfers, reassignments, modifications to shifts or responsibilities, or disciplinary 

actions up to and including termination. 

 

EXAMPLES OF SITUATIONS TO AVOID 

• The following are examples of situations that should be avoided. This list is not exhaustive, and 

sensible judgment should be used: 

• Disclosing confidential CAD designs, engineering solutions, or client information to outsiders 

or misusing it. Unauthorized disclosure of confidential information is a violation of this policy, 

regardless of whether it is disclosed for personal gain or intended harm to Fabrixon (Private) 

Limited.  

• Accepting or offering substantial gifts, excessive entertainment, favors, or payments that 

Fabrixon (Private) Limited, at its discretion, may deem as undue influence or improper.  

• Participating in civic or professional organizations that might involve disclosing confidential 

information of Fabrixon (Private) Limited.  

• Initiating or approving personnel actions affecting rewards or punishments of team members 

or applicants where there is a family relationship or a personal/social involvement.  

• Initiating or approving any form of personal or social harassment of team members.  

• Investing in or holding directorships in suppliers, customers, or competing CAD/engineering 

companies where such investments might influence decisions affecting Fabrixon (Private) 

Limited.  

• Borrowing from or lending money to team members, customers, or suppliers.  

• Using or disclosing to Fabrixon (Private) Limited any proprietary CAD designs, engineering 

solutions, or trade secrets of any former or concurrent employer with whom confidentiality 

obligations exist.  

• Discussing pricing, costs, customers, project details, or engineering solutions with competing 

companies or their team members.  

• Using or authorizing the use of any engineering designs, CAD models, or inventions that are 

the subject of patent claims by any other entity.  

• Engaging in any conduct that is not in the best interest of Fabrixon (Private) Limited.  

• Entering into contracts or agreements on behalf of Fabrixon (Private) Limited without proper 

authorization.  

• Engaging in personal business transactions or negotiations that conflict with Fabrixon (Private) 

Limited's interests.  

• Utilizing company resources, including time, equipment, CAD software licenses, or proprietary 

information, for personal gain or non-company purposes.  

• Failing to disclose any potential conflicts of interest to the Human Resources Department or 

relevant authority within Fabrixon (Private) Limited.  

• Providing preferential treatment to suppliers, customers, or other third parties based on personal 

relationships.  

• Engaging in any external employment or consulting activities in mechanical engineering, CAD 

design, or related fields that compete with or detract from the interests of Fabrixon (Private) 

Limited. 
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EXTERNAL CONTRIBUTIONS 

Fabrixon (Private) Limited acknowledges that personnel, including but not limited to engineers, 

designers, CAD specialists, and technical writers, may seek to contribute to industry publications, 

technical journals, or author books within their fields of expertise. 

Generally, Fabrixon (Private) Limited supports such activities as they assist personnel in establishing 

themselves as experts in mechanical engineering and CAD design and reflect positively on the 

company. However, all personnel are required to fully disclose and efficiently fulfill 100% of their job 

responsibilities in a timely manner, irrespective of their involvement in other permissible activities. 

 

APPROVAL GUIDELINES 

Before undertaking such work, team members must obtain approval from Fabrixon (Private) Limited's 

Management. 

The following guidelines apply:  

• Personnel cannot contribute work or consultations to any organization that Fabrixon (Private) 

Limited considers a competitor in the CAD design or mechanical engineering field. Team 

members should seek clarification from the appropriate authority within Fabrixon (Private) 

Limited if there is any doubt.  

 

• Personnel may contribute work to non-competing organizations upon approval by 

Management. 

Once approval is granted, team members must continue to fulfill their job responsibilities. Failure to do 

so will result in the immediate revocation of the approval. 

Each officer, employee, and independent contractor must ensure compliance with these guidelines and 

report problem areas to their supervisors, managers, or the HR Department for review. Violations of 

this conflict-of-interest policy may result in termination, with or without warning. 

 

REPRESENTATION OF COMPANY 

Being a team member of Fabrixon (Private) Limited does not automatically confer the right to act on 

behalf of the Company. This includes making statements to the press, industry publications, or any other 

entity on behalf of the Company, and issuing reference letters for team members. 
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WHISTLE BLOWER POLICY 

PURPOSE 

The Whistle Blower Policy is established to provide a method for team members and other stakeholders 

to report suspected improper activities to the relevant authorities within Fabrixon (Private) Limited. 

 

REPORTING PROCESS 

Team members and stakeholders are encouraged to report any improper activities or violations they 

encounter while dealing with the company. Reports can be made confidentially and can be submitted 

in writing (via email or letter) or orally to the Whistle Blower Administrator. 

 

PROTECTION FOR WHISTLEBLOWERS 

Whistleblowers are protected against retaliation, discharge, or discrimination related to their report. 

Team members assisting in investigations are also protected. However, those who knowingly provide 

false information will not be protected and may face disciplinary action. 


